
 
 

 

 

 

 

 

 

 

 

 
 

SUMMARY: 

Seeking an independent, creative, technical individual to design and coordinate construction of 

projects. This job involves designing within various specialized software such as AutoCAD and 

working with diverse entities including utilities, state and local engineers, inspectors, 

contractors, surveyors. Individual will perform duties in compliance for the concise preparation 

of construction drawings, work orders, permit applications, rights-of-way pertinent to respective 

project specifications. All of these duties and others deemed necessary are performed under the 

supervision of the Records Coordinator and/or with guidance from technically oriented 

employees within this division of the government that check for accuracy and adherence to 

standards. 
  

BASIC FUNCTIONS: 

1. Assists in the development and maintenance of a parish wide GIS.  

2. Drafts gas and electric lines and other basic details of utility systems. 

3. Assists utility personnel in maintaining record drawings. 

4. Updates record drawings and performs drawing, files, reproduction, indexing and record retrieval. 

5. Assists in the operation and maintenance of all drafting room equipment and machines.  

6. Maintains current knowledge of ongoing department operations. 

7. Performs field inventories. 

8. Performs other duties as required. 
 

OTHER REQUIREMENTS: 

1. Computer knowledge and at least one (1) year of academic or field experience with 

AutoCAD or other CAD software. 

2. Knowledge of the use of drafting reproduction methods and materials and the operation 

and maintenance of drafting instruments. 

3. Working knowledge of MS Office suite;  

4. Excellent interpretative and analytical skills;  

5. Must possess a valid Louisiana driver’s license;  

6. Must be able to work extended hours as necessary. 
 

EDUCATION/EXPERIENCE: 

1. High School Diploma or equivalent education certification, supplemented by course 

work in drafting or architect field.  

2. Post-secondary education in computer-aided design (CAD) and computer literacy is 

highly desirable  

3. Any equivalent combination of education and experience as determined by the department  

Terrebonne Parish Consolidated Government 

JOB DESCRIPTION 

 
POSITION TITLE………….…: Drafter  

DEPARTMENT……………….: Utilities    

DIVISION……………………...: Administration 

CLASSIFICATION/GRADE....: Drafter/102 

REVISED………………………: 04/2016 

REPORTS TO…………………: GIS & Records Coordinator 

REVIEWED……………………:    04/2016 

WAGES………………………...: Hourly  


